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Overview 
A Balance Sheet is a summary of the financial balances of a company broken down by Assets, Liabilities and Owner’s Equity.  The balance sheet 
is a snapshot of a company financial condition at a particular point in time.  In DAC Office, the G/L Balance Sheet report allows you to review 
balance sheet data after selecting a year and a period.  Click on the blue links showing the balance of Assets, Liabilities or Equity to view the 
accounts that make up that balance. 
 

 

Click on an account in the grid to view the Journal Entry detail supporting that account.  Only accounts with an amount in the period to date 

(PTD) column will have supporting detail. 

 

 



DAC Office 
G/L Balance Sheet  save to “C:\DACOffice\Training” 
_____________________________________________________________________________________ 
 

Click on a Journal Entry in the grid to view both sides of the Journal Entry.   

 

On the Search tab, you can also enter a Journal Entry Number in the space provided to review the details of journal entries.  

 

Click the Export button to create a balance sheet in Excel. 

 


